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Welcome to Al Maaref Secondary School Handbook

Dear Students, Parents, and Guardians,

It is with great pleasure and enthusiasm that we welcome you to AMPS Secondary School, the
epicenter of academic excellence, character development, and personal growth. This handbook
serves as your comprehensive guide to our secondary education program, providing essential
information, policies, and resources that will help shape your educational journey.

At AMPS, we believe in nurturing not just students but future leaders, thinkers, and change-
makers. Our dedicated team of educators is committed to providing a stimulating and
supportive environment where each student can thrive academically, socially, and emotionally.

This handbook has been carefully crafted to acquaint you with our school's ethos, values,
academic expectations, extracurricular opportunities, and the array of support services
available to ensure your success. It outlines our commitment to fostering a safe, inclusive, and
respectful learning community where every student’s unique talent and perspective are
celebrated.

Throughout these pages, you will find information about our diverse range of subjects,
innovative teaching methods, sports, and artistic activities that make learning at AMPS both
enriching and enjoyable. Additionally, the handbook provides important details about our code
of conduct, attendance policies, assessment procedures, and guidelines for parental
involvement.

We encourage you to familiarize yourself with the contents of this handbook, as it will be your
go-to resource for understanding our school's expectations and procedures. Should you have
any questions or require further clarification on any matter, please do not hesitate to reach out
to our dedicated staff. We firmly believe that a strong partnership between the school, parents,
and students is essential for fostering a positive and successful learning experience.

As you embark on this exciting academic journey with us, we extend our warmest wishes for
a fulfilling and transformative experience at AMPS. We are confident that your time in our
secondary school will be marked by achievements, personal growth, and memorable moments
that will shape your future.

With great anticipation for the year ahead,

Dima ALZuhair
ﬁ&m/u

Secondary Principal
AMPS Secondary School
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AMPS Guiding Statement:

Vision:

At AMPS we Inspire innovation, cultivate life-long learning skills, and nurture diversity.

Mission:

Our mission is to provide a caring respectful diverse environment that encourages the
learners to take risks, be autonomous, and be creative. AMPS will strive to equip students
with the knowledge, skills, and dispositions to be life-long learners who are proud of their

cultural identity.

Values

e Respect
e Cooperation
e Responsibility

e Tolerance
Definition of High-Quality Learning Environment (HQLE):
At AMPS, a High-Quality learning environment is where:

The environment is conducive to learning, the students are active self-directed, and
collaborative learners, the teachers are effective facilitators, and the instructional leaders are
supportive mentors.

THE SECONDARY SCHOOL STAFF:

Ms. Dima AlZuhair: Secondary Principal

Ms. Radwa Gahen : High School Supervisor

Mr. Mohamed Dessouki: High School Supervisor
Ms. Jenan Naema: Middle School Supervisor

Mr. Mostafa AlFahham: Middle School Supervisor
Ms. Martha Benna Counsellor/ Safeguarding

Mr. Marwan Hamed Counsellor/ Career Counsellor

Ms. Shauna-Kay Calder: Head of SOD

AMPS 2023-2024 5



GENERAL INFORMATION
Secondary School Courses:

In addition to the core subjects (Arabic, Math, English, Sciences, and Islamic Education for
Muslim students) assigned for secondary students, the schedule includes speciality courses
such as Computer Studies, Art, Music, Physical Education, Moral studies, and Social Sciences.
Some courses are offered as Electives. Students choose their Elective courses according to their
futuristic career requirements and to personal options. A whole academic guide is provided on

school website.

Secondary Section Hours:
e 7:30- 1:55 pm (Monday to Wednesday)
e 7:30 - 1:35 pm (Thursday)
e 7:30-10:55 am (Friday)

Classrooms are open to receive students at 7:15 am.

Students will be marked late after 7:40 am.

Uniform:
School uniform is a requirement at AMPS School.

White, black, grey, or navy socks only.
Grey or Navy Blue Jackets only.

Black or White Activity shoes (trainers)

For safety reasons, no jewellery for girls, and no sandals allowed, please.

Recess

Students have scheduled recess times. Each division has a dedicated, shaded playground area.
All students are expected to play safely and fairly, and to be respectful of each other and of the
equipment. During hot weather, hats are encouraged during outdoor play.

Teaching and Learning:

English Language Art (ELA) Program:

The Literacy program in the school integrates skills that include reading, writing, word study,
speaking, listening, and language usage. Further enrichment and extension are provided
through appropriate fiction and non-fiction works to gain a rich understanding of language
and communication.

AMPS 2023-2024 6



Resources that we are using to support ELA program are:
e RAZKIDS
o Waggle
¢ Into Reading Book (HMH)
e Writers’ Workshop (HMH)

Math Program:

The study of Numeracy includes foundational computation, problem solving and real-life
applications, using various tools. At the Secondary Section, AMPS, we utilize Eureka
Math/Engage NY (and that is provided to the students as booklets) as a component of our
math program to provide concrete experiences that lead to conceptual understanding. This
program supports critical thinking and problem-solving skills. This is in addition to other
resources such as IXL and Khan Academy.

Science:

Our students are encouraged to develop their capacity for scientific thinking and processing
through inquiry. Students study life, physical, earth, and space sciences where they apply
their knowledge and understanding via identifying and working towards solving real-world
problems. The engineering and design cycle is an integral aspect of the problem-solving
process. For science, we provide Into Science book series for Grades 1-5 supported by the

scientific practice model and Inquiry-Based learning)
The curriculum uses an inquiry model to approach four dimensions of social science:

Arabic Language Program:

At AMPS, we support the UAE National Agenda and the approach to enhance the Arabic
Language development in addition to supporting the national identity and the emirate culture.

For that, we adopted Salama Program for Grades 1-4. Grade 5 follows the national curriculum
for Arabic subjects.

Specialist Subjects

In addition to the core curriculum, specialist programs (specials) for Secondary students
include Art, Music, and Physical Education, and French). Each special has a curriculum that
supports the development of the child in their grade level. Health Education is also taught in
tandem with Physical Education (P.E.) Program.

Counselling:

The Secondary counsellor supports teachers and administration to ensure academic and
behavioural success of each student. The counsellor works with students individually, in small
groups, and at the class level.

AMPS 2023-2024 7



The counsellor plays an important role as part of the Student Support Team, with
administrators, to help identify and monitor students who may have additional learning and/or
social, emotional, or behavioural needs.

ASSESSMENT

Student progress is reported to parents throughout the school year, as outlined below.

Internal Assessment and Reporting:

Official Report Cards are issued at the mid and end of each semester, updating parents
with their children’s academic achievement.

Students in Grades 6-12 will ongoing formative assessment during school days
(formative assessments will include Homework, Classwork and participation, Project,

and quizzes).

Students in Grade 6-12 will take two summative assessments during each semester and
they will be as follows:

Mid Semester 1 Exam: will be taken in the mid of semester 1 assessing students’
knowledge in each subject as per the grade level standards.

End of Semester 1 Exam: End of each semester students in Grades 6-12 will take a final
exam that assesses the students’ knowledge in the standards covered during the

semester.

Mid Semester 2 Exam: will be taken in the mid of the semester 2 assessing students’
knowledge in each subject as per the grade level standards.

Final Exam (End of Year): the final exam will be taken by students towards the end of
semester 2 and it will assess students’ knowledge in standards covered during semester

2 as well as selected topics from semester 1 as per the grade level requirements.

After each summative assessment, report cards will be issued showing the students’
progress till that point, teacher’s comments will be included as well.

External Assessment:

MAP Growth:

Grades (6-11) will take the MAP Growth Assessment in the core subjects (English and
Math) Three times per years during the three MAP Windows (Fall, Winter and Spring)

Grades (6-10) will take the MAP Growth Assessment in Science three times per year
during the MAP windows (Fall, Winter, and Spring)

AMPS 2023-2024 8



CAT4: Students in Garde 3, 5, 7, and 9 will take the CAT4(Cognitive Ability Test) in
Semester 1.

IBT (Arabic): Grade in 4, 6, 8 and 10 will take the IBT Arabic Test which is an Arabic
Benchmark test that shows the levels of students in Arabic A and Arabic B.

PSAT 10: the school offers students in Grade 10 the opportunity to take the PSAT 10
exam. This is Pre SAT exam that helps the students prepare for the SAT official exam.
(Exam is optional and is subject to a separate payment)

AP Exams: Students following the Advanced Track are required to take the AP
CollegeBoard Exam in the subject they are taking (AP Calculus, AP Biology, etc..) as per
the requirements of the new MOE Amendment (Decree 883).

Attendance Requirements:

Attendance in school and punctuality are essential for successful attainment. The odd day off
here and there soon mounts up, as does arriving late at school. Research has shown that there
is a significant association between absence and attainment .The Ministry of Education for the
UAE takes these findings very seriously and states that “if a student is absent from school for
20 consecutive days or 25 nonconsecutive days”, the school can remove the child’s right to a
place at school.

KHDA guidelines for attendance are as follows:

98% of school days present: Excellent

96% of school days present: Good

92% of school days present: Satisfactory

Less than 92% of school days present: Unsatisfactory

Therefore, please ensure that your child is at school every day of the school year except for
illness or other unavoidable reasons. We request that parents plan holidays and trips during the
scheduled vacation times as determined by the official school calendar.

Parents need to inform the homeroom teacher or the Principal Assistant by 7:00 am if their
child will be absent. After 48 hours of absence, a sick note is required from the doctor.
Absences of more than 48 hours without the support of a sick note will be marked as
unauthorized.

The following key is used while taking attendance:
Excused Absences

e Illness

e Medical/Doctor’s Appointment Family Emergencies Immigration Appointment

AMPS 2023-2024 9



Unexcused Absence
e Travel
e Extended Holiday
e Family Visiting
¢ No notification from parents

We analyze attendance records monthly and action accordingly:

- If a child’s attendance is 94% or lower, a letter is sent to the parent to inform them of their
child’s poor attendance as per the Ministry guidelines.

- If a child’s attendance continues to be below 94% in subsequent months an action is taken to
take off from his/her conduct grade as per the code of conduct of UAE Ministry of Education.

- In case of persistence, the supervisor will schedule a meeting with the parent and inform the
principal.

School Clinic:

Our school dedicated doctor and nurses conduct health checks during the school year. These
exams include a basic head-to-toe assessment, height, and weight measurements, as well as
distance and color vision checks.

The school should be informed immediately of any change in telephone numbers to enable us
to contact a parent or guardian in the event of sickness or accident. In the event of both parents
being out of the country, an alternative contact number must be left with the clinic and with the
Registrar.

Nut Policy

To ensure a safe environment for our community we are a “NUT AWARE” school and request
that no products with nuts are brought to school. There may be confusion with the phrases,
“Nut Free” and “Nut Aware.” It is our understanding and agreement here at AMPS that Nut
Free means that the entire campus is free of nuts, nut products, or possible contaminants and
nobody brings nuts or nut products to campus. NUT AWARE means that the community has
been made aware and asked not to have nuts or nut products on campus.

When to Keep Your Child at Home

A sick child cannot learn effectively and is unable to participate in classes in a meaningful
way. Keeping a sick child home prevents the spread of illness in the school community and
allows your child the opportunity to rest and recover.

keep your child at home for the following reasons:

AMPS 2023-2024 10



-Vomiting and/or diarrhea: A child with either of these problems should stay at home and
return to school only after being symptom free for 24 hours.

-A temperature of 37.8¢/100f and above: Even if the temperature has been reduced with
medication, please keep your child at home until they have been fever-free for 24 hours
WITHOUT using medications.

-Conjunctivitis: Following a diagnosis of conjunctivitis (also known as “pink eye”), a child
may return to school 24 hours after the first dose of prescribed medicine.

-Rashes: Common infectious diseases with rashes are most contagious in the early stages. A
child with a suspicious rash should return to school only after a doctor has made a diagnosis
and the school nurse has seen your child before returning to the classroom. Please take your
child to see the school nurse before he/she attends class.

-Colds: Consider keeping your child at home if he/she is experiencing discomfort from cold
symptoms such as nasal congestion and/or cough. A continuous green discharge from the
nose may be a sign of infection.

- Lice: If a case of lice is identified kindly inform the school clinic. Thorough treatment needs
to include the use of a medicated lice shampoo and the combing out of nits and adult lice.
Students need to check in at the school clinic prior to returning to class.

-Absences due to sickness: If your child is sick and unable to attend school, please inform the
person in charge before 7:00 am.

-Collection of a sick child: Once a member of the health office team has contacted you,
please collect your child as soon as possible.

Extracurricular activities:

At AMPS, secondary education goes beyond classrooms, offering a rich tapestry of
extracurricular activities. Field trips provide real-world context, fostering curiosity and a global
perspective. In-school and inter-school competitions promote teamwork and leadership. The
Model United Nations program hones debate, diplomacy, and critical thinking skills, nurturing
future global leaders. AMPS celebrates diversity through events like National Day and
International Day, fostering mutual understanding among students from different backgrounds.
These activities not only enrich academics but also empower students with essential life skills,
shaping them into well-rounded, empathetic individuals poised to make a positive impact on
the world.

Communication:

Communication between parents and the school is a high priority at AMPS. Each grade level
provides a weekly overview of the classwork and homework. Parents receive notices

AMPS 2023-2024 11



throughout the year about school events through the SeeSaw app. More regular communication
between your child’s teacher and yourself via email, or through the Seesaw app messages.
Circulars and updates are posted on school website www.almaarefps.ae , sent by SMS and

also through the school app Digital Campus.

Counseling:
Girls Counsellor : Ms. Martha Benna — Boys Counsellor : Mr. Marwan Hamed.

Two counsellors provide support in Secondary School. The counsellors support teachers and
administration to ensure the academic and behavioural success of each student. The counsellors
work with students individually, in small groups, and at the class level.

The counsellor plays an important role as part of the Student Support Team, with
administrators, to help identify and monitor students who may have additional learning and/or
social, emotional, or behavioural needs.

Behavioral Guidelines:

Secondary School Discipline:

We believe that a positive academic and social climate is necessary for student success. The
responsibility for establishing this climate is shared by each student, faculty member and
parent.

We value having students follow agreed-upon expectations and guidelines, and it is important
for students to understand their purpose. Part of the learning process involves making decisions
and mistakes; however, we do expect that students will learn from their mistakes and
demonstrate growth. The AMPS staff uses a positive discipline approach where we look at
misbehaviour as an opportunity for learning rather than punitive approach.

Based upon the Ministry of Education Code of Conduct the school has built a system of actions
and consequences that will help us monitor, track and support the behaviour of students in the
school.

Our Discipline Philosophy:
When a child is struggling with reading, we teach strategies to read.
When a child is struggling with math, we teach strategies to solve problems.

When a child is struggling with behaviour, we teach strategies to solve problems.

AMPS Team,

AMPS 2023-2024 12
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